GOVERNMENT OF KIRIBATI

POSITION DESCRIPTION

1. Ministry: Ministry of Justice

2. Position Title: Assistant Human Rights
Officer

3. Salary Level: 13-12

4. Division: Office of the Principal for Human
Rights Officer

5. Reports To: Principal Human Rights
Officer

6. Direct Reports: Secretary

m. Position Overview

__ 9. Finandial:

approved budget.

There is no financial responsibility & accountability to the
position unless delegated by supervisors. However, the position
is required to undertake approved activities according to the

10 Legal:

No direct legal responsibilities,
may be required to be

but the existing NCS and other policies |
consulted particularly with policy
review/development to ensure there are no duplication or clashes

11. Internal Stakeholders:

* Principal Human Rights Officer (PHRO)
* Human Rights Officers (HRO)

* Other departments within the Minisiry
*  Employees

To be referred to Manager:

unit’s business plan.

*  Decisions requiring budget / funding of any activities
¢ Major changes to the work plan affecting the whole

members

12. External Stakeholders:
* Responsible Ministries including

* Regional and International Stakeholders

Without referred to Manager
¢ Daily/weekly duties

National Human Rights Taskforce

This is position description provides a comprehensive,

but not exhaustive, outline of the key activities
required to perform additional duties as reqguired.

of the role. It is an expectation that you may be

Approved by:

Date of Issue:
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GOVERNMENT OF KIRIBATI
POSITION DESCRIPTION

-—

_10. Key Challenges

| 11. Selection Criteria

Working with different communities

Ability to work after hours and pressure to meet deadlines
Can maintain level of integrity

Able to take negative responses from communities or other
andiences during outreach programs

Can show persistence when faced with difficult problems or
challenges and can remain calm in stressful situations

Able to identify priority activities and assignments and
adjust priorities as required.

111 PQR (Position Qualification Requirement):
Education: Form 7 Certificate
Desirable: Work experience in related fields

Experience: N/A
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1. Knowledge

* Good understanding on Human Rights

* Good understanding of government's progress on Human Rights in
the country

* Knowledgeable on the newly enacted Human Rights related act such
as Family Peace Act etc.

2, Skills:

* Time Management Skills - Manage several tasks and meet deadlines.

* Business Communication skilis ~ fluent in both English and Kiribati,
communicate professionally and write with a good standard of
Engfish.

* Advocacy skills - able to advocate and lobby for human rights, is able
to speak in public.

* Teamwork: Good interpersonal skills and ability to establish and
maintain effective working relations with work colleagues.

3. Attributes
* Stress Tolerance, Cooperaticn, Self-Control, Concern for Others,
Adaptability / Flexibility.
* Ability to work well with others
* Must be dedicated and committed

» Passionate about promoting the right of the people of Kitibati

This is position description provides a comprehensive, but not exhaustive, outline of the key activities of the role. It is an expectation that you may be
required to perform additional duties as required.
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